
 

Invierta en usted 
EL CAMINO COMIENZA AQUÍ
Invest in yourself 
YOUR JOURNEY BEGINS HERE

R  ?LLORNE OT YDAE
T  txe E k104 llorn   ot 7  8042
H  nalP )k(104 CLL skroW esuo
6  91138



 

El primer paso es el más 
importante en una travesía.
ESTABLECE UNA DIRECCIÓN Y LO LLEVA 
A UN DESTINO.

Lo mismo puede decirse  
del camino a su jubilación. 
Al tomar parte en el plan 
de jubilación que ofrece  
su compañía, esta tomando 
el primer paso.

Al inscribirse en el Plan, 
usted dará un paso más 
hacia su objetivo de 
jubilación.

Conéctese con la aplicación ADP Mobile Solutions
Inicie el camino a su jubilación con la aplicación ADP Mobile Solutions. Esta aplicación  
le permite entrar y gestionar rápidamente su cuenta de jubilación. Descárguela ahora  
en Apple App Store o en Google Play para tener acceso rápido y fácil a:
� Inscribirse y realizar cambios en su cuenta
� Verificar el saldo en su cuenta
� Informarse sobre las inversiones del plan y solicitar cambios de sus inversiones
� Recibir notificaciones importantes sobre su plan de jubilación

ADP facilita las transferencias de otras cuentas
¿Tiene una cuenta de jubilación de un empleador anterior? Si así fuera, considere 
transferir dicha cuenta a su nuevo plan de jubilación para que pueda ahorrar tiempo, 
podra seguir el progreso de su cuenta fácilmente y otras cosas.

PODRA ENCONTRAR HERRAMIENTAS Y RECURSOS ADICIONALES PARA 
LA PLANIFICACIÓN DE SU JUBILACIÓN:
http://bit.ly/RolloverResourcePage  

ADP, Inc. es propietaria y administradora del 
sitio de Internet ADP.com y de la aplicación  
ADP Mobile Solutions App.

Evalúe los cargos y gastos que debe pagar, 
incluyendo los cargos relacionados con la 
transferencia de su cuenta, para confirmar  
si la transferencia de fondos a una cuenta  
IRA o la consolidación de sus cuentas lo ayuda 
a reducir costos. Los planes de jubilación 
patrocinados por un empleador podrían tener 
ciertas ventajas tales como el acceso a fondos, 
inversiones elegidas por la firma fiduciaria y 
otras protecciones ERISA no disponibles para 
otros inversionistas. Para tomar la decisión 
de transferir fondos de un plan de jubilación, 
considere si la transferencia de activos 
cambia ciertas ventajas que usted considere 
importantes.

The first step of any journey 
is the most important. 
IT GIVES YOU A SENSE OF DIRECTION AND STARTS 
YOU TOWARD A DESTINATION.

The same is true of your 
journey to retirement. 
By taking part in your 
employer’s retirement  
plan, you’re taking an 
important first step. 

Whatever your retirement 
destination, you are one 
step closer to reaching  
your goal when you enroll 
in the Plan.

Get connected with the ADP Mobile Solutions App
The ADP Mobile Solutions App is where your retirement journey begins. The app allows 
you to quickly access and manage your retirement plan account. Download now  
in the Apple App Store or on Google Play for quick and easy access to: 
� Enroll and make account changes
� Check account balances
� Research plan investments and request investment changes 
� Receive important notifications about your retirement plan 

ADP makes rollovers easy

Do you have a retirement account from a previous employer? If so, consider rolling it over 
to your new retirement plan so you can save time, easily track your progress and more!

FOR ADDITIONAL RETIREMENT PLANNING TOOLS AND RESOURCES VISIT:
http://bit.ly/RolloverResourcePage  

ADP, Inc. owns and operates the ADP.com 
website and ADP Mobile Solutions App.

Review the fees and expenses you pay,  
including any charges associated with 
transferring your account, to see if rolling  
over into an IRA or consolidating your  
accounts could help reduce your costs. 
Employer-sponsored retirement plans may  
have features that you may find beneficial  
such as access to institutional funds,  
fiduciary-selected investments, and  
other ERISA protections not afforded other 
investors. In deciding whether to do a transfer 
from a retirement plan, be sure to consider 
whether the asset transfer changes any 
features or benefits that may be important  
to you.
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Tómese tiempo para planear su futuro económico.
HE AQUÍ POR QUÉ. 

Muchos profesionales financieros estiman que para vivir 
cómodamente en la jubilación, usted necesitaría entre  
70 a 80 por ciento de sus ingresos antes de jubilarse. El 
Seguro Socialpuede reemplazar el 27% de sus ingresos de 
prejubilación a los 67 años.1 El resto de los ingresos deben 
de provenir de usted mismo. 

Invierta en usted y ahorre para la 
jubilación
El plan de jubilación de su compañía es uno de los pocos programas diseñados 
para ayudar a cubrir la diferencia que proporcionará el el Seguro Social y los 
ingresos que necesitará durante la jubilación. Los aportes al plan de jubilación 
se descontarán automáticamente de su salario, por lo que ni siquiera tiene 
que pensar en ello.

Aproveche al máximo sus aportes al plan
Usted puede elegir hacer aportes al Plan antes de impuestos y/o de la manera Roth 401(k). En la tabla siguiente se indican las 
diferencias entre los dos tipos de aportes. Para obtener más información sobre tipos y límites de aportes consulte la sección de 
Aportes en la descripción de las Características de Su Plan.

APORTES ANTES DE IMPUESTOS APORTES ROTH 401(k) 

Aportes del empleado  Realizados antes de descontar impuestos 
de su salario. 

 Realizados después de descontar impuestos 
de su salario. 

Ganancias en la cuenta Impuestos diferidos hasta la distribución 
de fondos. 

Distribución de fondos libre de impuestos 
en distribuciones calificadas. 

Impuestos federales Reduce la cantidad sobre la que se paga 
impuestos, basado en la cantidad que aporte.  
Paga impuestos al retirar los fondos, tanto  
en los aportes como en las ganancias. 

 Se paga impuestos en el aporte durante  
el año en curso. Distribución de fondos libre 
de impuestos en distribuciones calificadas. 

Distribuciones Disponible de acuerdo con las reglas del Plan. Libre de impuestos si tuvo la cuenta Roth 401(k) 
al menos por cinco años y es mayor de 59½ o si  
es discapacitado o en caso de fallecimiento. 

27%
Seguro Social 73%

 USTED
�  Ahorros de planes

de jubilación
� Ahorros personales
� Ganancias
� Otro

1 Fuente: Social Security Administration; Retirement Benefits Publication EN-05-10035; Fact Sheet Social Security; Publication EN-05-10377.

Take time to plan for your own financial journey.
HERE’S WHY. 

To live comfortably in retirement, many financial  
professionals estimate you will need between  
70% and 80% of your pre-retirement income.  
Social Security may replace 27% of your pre-retirement 
income at age 67.1 The rest of the income you will need in 
retirement will come from you. 

Invest in yourself and save for retirement
Your company’s retirement plan is one of the few programs designed  
to help bridge the gap between what Social Security will provide  
and what you will need at retirement. The contributions to your retirement 
plan will come out of each paycheck automatically..so you do not even 
need to think about it. 

Make the most of your contributions
You can choose to contribute to the Plan with before-tax contributions, and/or Roth 401(k) contributions. The chart below  
outlines the differences between the two types of contributions. For more information on additional contribution types and limits, 
please review the Contribution section in Your Plan’s Highlights.

BEFORE-TAX CONTRIBUTIONS ROTH 401(K) CONTRIBUTIONS

Employee contributions Made before taxes are deducted from 
your paycheck.

Made after taxes are deducted from 
your paycheck.

Account growth (earnings) Tax-deferred until distribution. Tax-free at distribution if the distribution 
is qualified.

Federal Income Tax Reduces current taxable income by contribution 
amount. Taxes are paid at withdrawal on both 
contributions and earnings.

Contribution is taxable in current year.  
No taxes are paid on qualified distributions.

Distributions Available according to Plan rules. Tax-free provided you had your Roth 401(k) 
account for at least five years and you are 
at least 59½ or are disabled or deceased.

27%
Social Security 73%

 YOU 

� Retirement savings

� Personal savings

� Earnings

� Other

1  Source: Social Security Administration; Retirement Benefits Publication EN-05-10035, January 2022.
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El alto costo de la inflación
Tal como se indica a continuación, no importa su edad ni su generación, la inflación ha afectado 
el costo de muchos productos comunes.

2 Datos de entradas a conciertos obtenidos de aarp.com.

3 Datos de teléfonos celulares obtenidos de ooma.com y apple.com.

4 Datos de viviendas nuevas obtenidos de CNBC.com y fool.com.

5  La proyección de precios se ofrece como dato ilustrativo únicamente y están basados en una tasa de inflación del 4%. La tasa  
de inflación real podría variar y ello afectaría el costo de los productos y servicios indicados como ejemplo.

Qué significa para su economía
Una tasa de inflación del 4% podría parecer insignificante, hasta que usted calcula el efecto que 
tendrá en su poder adquisitivo a largo plazo. Por ejemplo, en sólo 20 años, una tasa de inflación  
del 4% anual reduce el valor de cada dólar a $0.46. 

También puede evaluarlo desde otro punto de vista. Para el año 2045, el precio que usted pagaría por 
asistir a un concierto, por un nuevo teléfono celular o por una vivienda sería considerablemente mayor. 
En el siguiente cuadro podemos apreciar la proyección de precios con una tasa del 4% de inflación. 

Entrada a un 
concierto2

Teléfono 
celular3 Vivienda4

2000s $50 $600 $119,600
Hoy $90+ $999 $293,349

Entrada a un 
concierto2

Teléfono 
celular3 Vivienda4

20455 $222 $2,462 $723,022

High cost of inflation
As shown below, it doesn’t matter your age or generation, inflation has already impacted the cost 
of popular items. 

2 Concert ticket data obtained from aarp.com.

3 Cell phone data obtained from ooma.com and apple.com.

4 New home data obtained from CNBC.com and fool.com.

5  Projection is for illustrative purposes only and based on a 4% rate of inflation. Actual rate of inflation may vary which would 
impact the cost of the goods and services displayed. 

What it means to your wallet
An inflation rate of 4% might not seem to be worth a second thought — until you consider the impact 
it can have on the purchasing power of your money over the long-term. For example, in just 20 years, 4% 
inflation annually would drive the value of a dollar down to $0.46.  

You can also look at it another way. By 2045, the price you would pay for your concert ticket, new cell 
phone or house would be significantly more. The chart below shows what these projected costs could 
look like with a 4% rate of inflation eating away at your money.  

Concert 
ticket2 Cell phone3 House4

2000s $50 $600 $119,600
Today $90+ $999 $293,349

Concert 
ticket2 Cell phone3 House4

20455 $222 $2,462 $723,022
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Haga del ahorro para la jubilación una prioridad
Cada generación define la jubilación 
diferente. Sea cual sea su definición, en lo 
referente a la jubilación, cada generación 
piensa que para ellos será más difícil 
alcanzar la seguridad económica a la edad  
de jubilarse que para sus padres.

La gráfica de la derecha indica el aporte 
promedio individual a un plan de jubilación, 
por generación.

EL AHORRO POR GENERACIÓN3

0 2 4 6 8 10

9 %  Baby Boomers  (1944-1964)

8%  Generación X (1965-1979)

7%  Millennial (1980-1994)

4%  Generación Z  (1995-2015)

7 Fuente: Acorns. Money Matters ReportTM.

8  Debe evaluar su capacidad de ahorro teniendo en cuenta una caída prolongada del mercado, gastos inesperados o una emergencia imprevisible. Únicamente  
con fines ilustrativos. Se supone un saldo inicial de $0, un aporte semanal de $35, un retorno anual del 6% compuesto diariamente, la reinversión de las ganancias  
y sin retiro de dinero ni préstamos. Los resultados expuestos no representan resultados reales pasados ni futuros de ningún instrumento específico de inversión. 
Tanto el retorno de inversión como el capital pueden fluctuar y en el momento del retiro la inversión podría valer más o menos que su valor original.

Tan solo $5 por día puede 
hacer una diferencia 
 ¿Sabía usted que el 41% de los 
estadounidenses gasta hoy más en 
café que en ahorrar para el futuro?7 
Veamos qué resultado daría ahorrar 
$5 por día ($35 por semana).  

Usted podría ahorrar 
$304,171 en 40 años. 

$35 AHORRADOS POR SEMANA8

1 AÑO:
$1,877

10 AÑOS:
$24,951

20 AÑOS:
$70,413

30 AÑOS:
$153,246

40 AÑOS: 
$304,171

6  Source: ADP Retirement Services, April 14, 2022. 

Make saving for retirement a priority
Each generation defines retirement 
differently. Whatever your definition, 
when thinking about retirement,  
each generation thinks they will have a 
harder time achieving financial security in 
retirement than their parents. 

The chart to the right shows the average 
individual retirement plan savings 
contribution percentage by generation.

SAVING BY GENERATION6

0 2 4 6 8 10

  9%  Baby Boomers  (1944-1964)

   8%  Generation X (1965-1979)

   7%  Millennial (1980-1994)

  4%  Generation Z  (1995-2015)

$7 SAVED PER WEEK5

7 Source: Acorns. Money Matters ReportTM.

8  You should evaluate your ability to continue saving in the event of a prolonged market decline, unexpected expenses, or an unforeseeable emergency. For illustrative 
purposes only. Assumes a starting balance of $0, a weekly contribution of $35, an annual rate of return of 6%, compounded daily, the reinvestment of earning and 
no withdrawals or loans. Results are not meant to represent past or future performance of any specific investment vehicle. Investment return and principal value 
will fluctuate and when redeemed the investment may be worth more or less than its original cost.

Even $5 a day can 
have an impact 
Did you know that 41% of Americans 
today are spending more on coffee 
than they are saving for the future?7 
Let’s take a look at what happens 
if you saved $5 a day or $35 a week… 

in  40 years, you could have 
$304,171 in savings. 

1 YEAR:
$1,877

10 YEARS:
$24,951

20 YEARS:
$70,413

30 YEARS:
$153,246

40 YEARS:
$304,171

$35 SAVED PER WEEK8
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Esperar podría costarle tiempo y dinero
¿AÚN NO ESTÁ CONVENCIDO DE QUE DEBE AHORRAR AHORA PARA LA JUBILACIÓN?

AHORRE POR 30 AÑOS AHORRE POR 20 AÑOS

$153,246

$70,413
 Ganancias
 Aportes

Esperar podría costarle $233,757

$98,646

$54,600
$34,013

$36,400

AHORRE POR 40 AÑOS

$304,171

$231,371

$72,800

Elija un camino para sus finanzas 
Varios caminos pueden conducirlo a un mismo 
destino. El que usted elija dependerá de su situación 
personal. La planificación de la jubilación es lo 
mismo: usted invierte para llegar a un objetivo.

Las decisiones sobre inversiones deben 
fundamentarse en: 

� Estilo de vida y personalidad

� Tolerancia al riesgo

� Consideraciones de salud

� Edad en la que piensa jubilarse

Es un ejemplo ilustrativo; los resultados podrían variar. Las inversiones no son el reflejo de ningún fondo determinado incluido en su plan. Se supone un saldo  
inicial de $0, un aporte semanal de $35, un retorno anual del 6% compuesto diariamente, la reinversión de las ganancias y sin retiro de dinero ni préstamos.  
Una estrategia de ahorro sistemático no garantiza ganancias ni evita pérdidas en períodos de baja del mercado de valores.

VIEW QUESTIONNAIRE

Waiting could cost you time and money
STILL NOT CONVINCED YOU NEED TO SAVE FOR RETIREMENT NOW? 

SAVE FOR 30 YEARS SAVE FOR 20 YEARS

$153,246

$70,413
 Earnings
 Contributions

Waiting could cost you $233,757

$98,646

$54,600
$34,013

$36,400

SAVE FOR 40 YEARS

$304,171

$231,371

$72,800

Choose a path to complete your 
financial journey 
Several roads may lead to the same destination.  
The one you choose depends on what feels right 
for you. Planning for your retirement is much  
the same — you are investing toward a goal. 

Your investment decisions will be based on: 

� Lifestyle and personality

� Risk tolerance

� Health considerations

� Age you want to retire 

For illustrative purposes only, results may vary. The investments are not reflective of any specific fund in your plan. Assumes a starting balance of $0, a weekly 
contribution of $35, an annual rate of return of 6%, compounded daily, the reinvestment of earnings and no withdrawals or loans. A plan of systematic savings does 
not ensure a profit or prevent a loss in a declining market.

VIEW QUESTIONNAIRE
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Estos modelos de asignación de activos se ofrecen únicamente con fines ilustrativos. Los fondos con objetivo de fecha (también llamados fondos con fecha de jubilación 
o fondos Lifestyle) están estructurados en base al año en que el inversionista comenzará a retirar fondos para su jubilación u otros fines. Los fondos con objetivo de fecha 
están sujetos a los riesgos de los fondos que los componen y la asignación de activos puede cambiar con el tiempo de acuerdo con el prospecto de cada fondo. La inversión 
o el rendimiento de una cartera con fondos con objetivo de fecha no está garantizado, ni siquiera para la fecha objetivo del fondo o después de la misma. Una inversión en 
fondos con objetivo de fecha no elimina la necesidad de que el inversionista deba decidir (antes de invertir y periódicamente después) si esta cartera de inversiones es 
apta para su situación económica. En el prospecto del fondo se encontrará más información.

El camino de sus finanzas
Como parte de su planificación, usted puede elegir en invertir en el fondo con objetivo de fecha basado en la fecha que usted quiera 
jubilarse o puede crear y gestionar su propia cartera de inversiones para la jubilación con las inversiones ofrecidas por el Plan. 

Fondos con objetivo de fecha 
Cada uno de estos fondos se administra considerando el año de jubilación identificado en el nombre del mismo. Cada fondo está 
compuesto por una combinación de acciones y bonos. Como se muestra en la siguiente gráfica, la combinación se redistribuirá 
automáticamente con el tiempo a medida que se aproxima la fecha objetivo del fondo, y continuará cambiando de clases de activos 
aún después de la fecha objetivo.

GESTIONADA AUTOGESTIONADA

UN FONDO: 

Fondo con 
objetivo de 

fecha

Efectivo  Bonos

 Acciones

ASIGNACIONES TEÓRICAS SEGÚN LA FECHA DE JUBILACIÓN

BAJO POTENCIAL RIESGO/RECOMPENSA ALTO

  Renta fija/Bonos       Renta variable/Acciones

2030 
FONDO

FONDO DE 
INGRESOS

2040 
FONDO

2050 
FONDO

2060 
FONDO

Sample asset allocations are for illustrative purposes only. Target Date Funds (also called Retirement Date Funds, or Lifestyle Funds) are designed to target a year 
in which an investor may withdraw funds for retirement or other purposes. Investments in target date funds are subject to the risks of their underlying funds, 
and asset allocations are subject to change over time in accordance with each fund’s prospectus. An investment in or retirement income from a target date portfolio 
is not guaranteed at any time, including on or after the target date. An investment in a target date portfolio does not eliminate the need for investors to decide — 
before investing and periodically thereafter — whether the portfolio fits their financial situation. For more information, please refer to the prospectus.

Your financial journey
As part of your path, you can choose to invest in the target date fund based on the date you want to retire or you 
can choose to create and manage your own retirement portfolio yourself using the investments in the Plan. 

Target Date Funds 
Each target date fund is managed to a specific retirement year identified in the fund name. Each fund is made  
up of a mixed asset allocation of stocks and bonds. As shown in the chart below, the mix will be automatically  
reallocated over time as the fund approaches the target retirement date and will continue to shift asset classes 
even after the fund retirement date. 

DO-IT-FOR-ME DO-IT-MYSELF

ONE FUND: 

Target 
Date  
Fund

Cash Bonds

Stocks

HYPOTHETICAL TARGET RETIREMENT DATE ALLOCATIONS

LOW RISK/REWARD POTENTIAL HIGH

  Fixed Income/Bonds       Equity/Stocks

2030 
FUND

INCOME 
FUND

2040 
FUND

2050 
FUND

2060 
FUND
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¿Preparado para iniciar la travesía hacia 
su jubilación?
COMIENCE A INVERTIR EN USTED MISMO... Y EN SU FUTURO, 
SIGUIENDO ESTOS PASOS.

Elija las inversiones que le  
convengan para su situación
Las decisiones sobre inversiones las tomará en base  
a su estilo de vida, personalidad, tolerancia al riesgo 
y ciertas consideraciones financieras, tal como la  
fecha en que piensa jubilarse.

Inscríbase en el Plan
El plan de jubilación de su compañía es una de las mejores maneras de ahorrar para 
su jubilación.  

Descargue la aplicación ADP Mobile Solutions

Esta aplicación le brinda acceso a su cuenta en el plan de jubilación 
y la permite observar la evolución de su cuenta. Conéctese  
a https://mobile.adp.com o lea el código QR con su cámara u otro  
tipo de lector.

Conozca las características del Plan
Lea las características principales del Plan  
para informarse sobre las ventajas y otros datos 
importantes para planificar su jubilación.

Considere el ahorro una prioridad
Aporte a su plan de jubilación tanto como usted 
pueda. La mayoría de los fondos que necesitará 
en su jubilación provendrán de usted mismo.

VIEW QUESTIONNAIRE

Ready to begin your retirement journey?
START INVESTING IN YOURSELF…AND YOUR FUTURE 
BY FOLLOWING THE STEPS BELOW.

Choose investments 
that work for you
Your investment selection will be based on your 
lifestyle, personality, risk tolerance and certain 
financial considerations, such as when to retire.

Enroll in the Plan
Your company’s retirement plan is one of the best ways you can save for retirement. 

Download the ADP Mobile Solutions App
The app provides access to your retirement plan account and allows you 
to track your progress. Visit https://mobile.adp.com or scan the QR code 
from your camera or QR code reader.

Get to know your Plan
Review your Plan’s highlights to learn more about 
the features and other important retirement 
planning information.

Make saving a priority
Contribute as much as you can to your retirement 
plan account. Most of the income you will need in 
retirement will come from you.

VIEW QUESTIONNAIRE
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House Works LLC 401(k) Plan 
683119

Your Plan’s Investments
Below is a listing of the investment options available in the Plan.

AVERAGE ANNUAL TOTAL 
RETURNS(NAV)

EXPENSE 
RATIO

FUND NAME INCEPTION 
DATE

MORNINGSTAR 
CATEGORY*

TICKER OR 
CUSIP**

QTR 
END***

1 YR 3 YR 5 YRS 10 YRS SINCE 
INCEPTION

GROSS NET

INCOME

T. Rowe Price U.S. Treasury 
Money Fund - Investor Class

06/1982 N/A PRTXX 0.86% 2.11% 0.72% 1.12% 0.63% — 0.31% 0.31%

Lord Abbett Short Duration 
Income Fund - Class R3

07/2009 Short-Term Bond LDLRX 0.93% -3.11% -0.75% 1.00% 1.28% — 0.88% 0.88%

Invesco Core Plus Bond Fund - 
Class R

06/2009 Intermediate Core-Plus 
Bond

CPBRX 3.05% -9.61% -3.20% 0.52% 1.61% — 1.07% 1.01%

Hartford Strategic Income Fund 
- Class R3

09/2011 Multisector Bond HSNRX 3.99% -6.55% -0.83% 1.63% 2.38% — 1.26% 1.26%

Lord Abbett High Yield Fund - 
Class R3

09/2007 High Yield Bond LHYRX 3.42% -8.75% -0.73% 0.94% 3.39% — 1.18% 1.18%

GROWTH & INCOME

T. Rowe Price Retirement 2010 
Fund - Class R

10/2003 Target-Date 2000-2010 RRTAX 4.77% -8.07% 2.71% 3.23% 4.48% — 0.99% 0.99%

T. Rowe Price Retirement 2015 
Fund - Class R

05/2007 Target-Date 2015 RRTMX 5.17% -7.99% 3.32% 3.54% 5.16% — 1.01% 1.01%

T. Rowe Price Retirement 2020 
Fund - Class R

10/2003 Target-Date 2020 RRTBX 5.32% -8.13% 3.95% 3.84% 5.84% — 1.03% 1.03%

T. Rowe Price Retirement 2025 
Fund - Class R

05/2007 Target-Date 2025 RRTNX 5.84% -8.46% 4.79% 4.25% 6.51% — 1.05% 1.05%

T. Rowe Price Retirement 2030 
Fund - Class R

10/2003 Target-Date 2030 RRTCX 6.62% -8.87% 5.55% 4.59% 7.09% — 1.08% 1.08%

T. Rowe Price Retirement 2035 
Fund - Class R

05/2007 Target-Date 2035 RRTPX 7.46% -9.14% 6.26% 4.90% 7.54% — 1.09% 1.09%

T. Rowe Price Retirement 2040 
Fund - Class R

10/2003 Target-Date 2040 RRTDX 8.18% -9.35% 6.89% 5.20% 7.90% — 1.10% 1.10%

T. Rowe Price Retirement 2045 
Fund - Class R

05/2007 Target-Date 2045 RRTRX 8.47% -9.25% 7.45% 5.45% 8.09% — 1.12% 1.12%

T. Rowe Price Retirement 2050 
Fund - Class R

12/2006 Target-Date 2050 RRTFX 8.72% -9.12% 7.50% 5.47% 8.11% — 1.13% 1.13%

T. Rowe Price Retirement 2055 
Fund - Class R

05/2007 Target-Date 2055 RRTVX 8.66% -9.26% 7.44% 5.42% 8.07% — 1.14% 1.14%

Invesco Equity and Income Fund 
- Class R

10/2002 Allocation--70% to 85% 
Equity

ACESX 8.49% -5.73% 9.46% 5.42% 7.47% — 1.04% 1.04%

Janus Henderson Balanced Fund 
- Class R

07/2009 Allocation--50% to 70% 
Equity

JDBRX 5.33% -9.25% 5.18% 6.07% 7.52% — 1.32% 1.32%

All registered investment options are available by prospectus only. Since Collective Investment Trust funds (CITs) are exempt from SEC registration, a prospectus is 
not available. All investments involve risk, including loss of principal, and there is no guarantee of profits. Investors should carefully consider their objectives, risk 
tolerance, and time horizon before investing. To access a fund’s prospectus and for more information please use the Investment link at My.ADP.com or call 1-800-
695-7526 There is no assurance that any fund will meet its stated objective.
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House Works LLC 401(k) Plan 
683119

Your Plan’s Investments
Below is a listing of the investment options available in the Plan.

AVERAGE ANNUAL TOTAL 
RETURNS(NAV)

EXPENSE 
RATIO

FUND NAME INCEPTION 
DATE

MORNINGSTAR 
CATEGORY*

TICKER OR 
CUSIP**

QTR 
END***

1 YR 3 YR 5 YRS 10 YRS SINCE 
INCEPTION

GROSS NET

GROWTH

Putnam Large Cap Value Fund - 
Class R

01/2003 Large Value PEQRX 11.91% 1.39% 14.19% 9.40% 10.80% — 1.14% 1.14%

State Street S&P 500 Index 
Securities Lending Series Fund - 
Class IX

06/2012 Large Blend N/A 7.42% -8.17% 11.55% 9.22% 11.55% — 0.52% 0.52%

T. Rowe Price Growth Stock 
Fund - Class R

09/2002 Large Growth RRGSX -2.39% -23.90% 2.75% 4.54% 10.97% — 1.17% 1.17%

Victory Sycamore Established 
Value Fund - Class R

08/1983 Mid-Cap Value GETGX 12.83% 3.74% 17.54% 10.51% 12.14% — 1.11% 1.11%

State Street S&P MidCap Index 
Non Lending Series Fund - Class 
J

06/2012 Mid-Cap Blend N/A 10.61% -1.19% 13.82% 7.95% 9.96% — 0.56% 0.56%

JPMorgan Mid Cap Growth Fund 
- Class R2

06/2009 Mid-Cap Growth JMGZX 5.86% -11.34% 8.95% 9.67% 12.16% — 1.54% 1.45%

AGGRESSIVE GROWTH

Fidelity Advisor Small Cap 
Value Fund - Class M

11/2004 Small Value FCVTX 10.56% -5.20% 17.35% 8.26% 9.57% — 1.50% 1.50%

Delaware Small Cap Core Fund - 
Class R

08/2005 Small Blend DCCRX 7.09% -4.62% 12.14% 7.17% 10.12% — 1.31% 1.31%

Delaware Ivy Small Cap Growth 
Fund - Class R

12/2005 Small Growth WSGRX 0.68% -11.37% 6.02% 5.38% 9.39% — 1.61% 1.39%

Franklin International Growth 
Fund - Class R

06/2008 Foreign Large Growth FNGRX 15.19% -12.00% 1.31% 2.39% 5.19% — 1.40% 1.36%

American Funds New 
Perspective Fund - Class R2E

08/2014 Global Large-Stock 
Growth

RPEBX 8.28% -10.60% 9.08% 7.23% — 8.51% 1.21% 1.21%

All registered investment options are available by prospectus only. Since Collective Investment Trust funds (CITs) are exempt from SEC registration, a prospectus is 
not available. All investments involve risk, including loss of principal, and there is no guarantee of profits. Investors should carefully consider their objectives, risk 
tolerance, and time horizon before investing. To access a fund’s prospectus and for more information please use the Investment link at My.ADP.com or call 1-800-
695-7526 There is no assurance that any fund will meet its stated objective.

*The Morningstar Category classifies a fund based on its investment style as measured by underlying portfolio holdings (portfolio statistics and compositions over 
the past three years). If the fund is new and has no portfolio, Morningstar estimates where it will fall before assigning a more permanent category. When necessary, 
Morningstar may change a category assignment based on current information. Morningstar Associates, LLC has designated the Specific Fund Category for each 
mutual fund. The Specific Fund Category for any non-mutual fund has been obtained from the fund or one if its affiliates (if they have provided one). The Specific 
Fund Category identifies Funds based on their actual investment styles as measured by their underlying portfolio holdings (portfolio statistics and compositions 
over the past three years). Investments that do not provide a category to Morningstar will display N/A (or not applicable). CITs are not tracked in the Morningstar 
database and are non-publicly traded mutual funds. They are a vehicle in which assets of qualified plans, generally sponsored by unrelated employers, are pooled for 
investment purposes. These funds are typically managed by trust departments of banking institutions.

** Investment options that are not mutual funds will have an N/A (not applicable) because such funds do not have tickers

*** QTR End or Quarter-end returns are for the most recent quarter-end performance. The periods are 3/31, 6/30, 9/30 and 12/31.
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+   An expense ratio is a fund’s annual operating expenses expressed as a percentage of average net assets and includes management fees, administrative 
fees, and any marketing and distribution fees. Waivers or reimbursements, if any, are contractual and the fee represents the fund’s annualized aggregate asset 
charges based on the fund’s investment in underlying funds as disclosed in the current prospectus. Expense ratios directly reduce returns to investors. The expense 
ratio typically includes the following types of fees: accounting, administrator, advisor, auditor, board of directors, custodial, distribution (12b-1), legal, 
organizational, professional, registration, shareholder reporting, sub-advisor, and transfer agency. The expense ratio does not reflect the fund’s brokerage costs or 
any investor sales charges. For publicly traded mutual funds, the net prospectus expense ratio is collected from the fund’s most recent prospectus and provided by 
Morningstar. This is the percentage of fund assets paid for operating expenses and management fees. In contrast to the net expense ratio, the gross expense ratio 
does not reflect any fee waivers in effect during the time period. Morningstar pulls the prospectus gross expense ratio from the fund’s most recent prospectus. CITs 
expense ratios are provided by the investment managers.
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Investment Risks

or the CITs information statement.

Fixed Income Funds: Bonds and other debt obligations are affected by changes in interest rates and the creditworthiness of their issuers. High-yield, low rated (junk) 
bonds generally have greater price swings and greater default risks.

Money Market/Stable Value Funds: You could lose money by investing in the Money Market/Stable Value fund. Although the fund seeks to preserve the value of your 
investment at $1.00 per share, it cannot guarantee it will do so. The fund may impose a fee upon sale of the shares or may temporarily suspend your ability to sell 
the shares if the fund’s liquidity falls below required minimums because of market conditions or other factors. An investment in the fund is not insured or guaranteed 

Bond Funds: The value of bonds changes in response to changes in economic conditions, interest rates, and the creditworthiness of individual issuers. Bonds can lose 
value as interest rates rise, and an investor can lose principal. Bonds and other debt obligations are affected by changes in interest rates and the creditworthiness of their 
issuers. High-yield, low rated (junk) bonds generally have greater price swings and greater default risks.

Growth Funds: Growth Style Risk- over time, a growth investing style may go in and out of favor causing the fund to sometimes underperform other equity funds 
that use different investing styles. 

Value Funds: Value Style Risk- value investing style may go in and out of favor causing the fund to sometimes underperform other equity funds that use different 
investing styles.

Mid and Small Cap Funds: Mid Cap risk-stocks of mid-cap companies may be more volatile and less liquid than larger company stocks. Investing in micro and small 

Target Date Funds: Target Date Funds (also called Retirement Date Funds, or Lifestyle Funds) are designed to target a year in which an investor could begin to withdraw 
funds for retirement or other purposes. Investments in target date funds are subject to the risks of their underlying funds, and asset allocations are subject to change 
over time in accordance with each fund’s prospectus. An investment in or retirement income from a target date portfolio is not guaranteed at any time, including on or 
after the target date. An investment in a target date portfolio does not eliminate the need for investors to decide — before investing and periodically thereafter — 

Foreign/World Funds: Foreign investments involve greater risks and potential rewards than US investments, and investment return and principal value of the fund  

heightened risks related to the same factors, in addition to those associated with their relatively small size and lesser liquidity.

Sector Funds: Sector investment options may be more susceptible to factors affecting their sector and more volatile than those that invest in many different sectors.  

of the U.S. stock market. Although it is not possible to invest in an index, sector funds are designed to track a given index that may be available to an investor.

Please keep in mind that mutual fund shares are not insured by the FDIC. Not deposits or obligations of the institution and are not guaranteed by the institution. 
Subject to investment risks, including possible loss of the principal amount invested. All investments involve risk, including loss of principal, and there is no 

will meet its stated objective. 

ADP RETIREMENT SERVICES  71 Hanover Road  Florham Park, NJ 07932

Morningstar Data: Data Source: ©2022 Morningstar, Inc. All Rights Reserved. The performance information contained herein: (1) is proprietary to Morningstar  
and/or its content providers; (2) may not be copied or distributed; and (3) is not warranted to be accurate, complete or timely. Neither Morningstar nor its content 
providers are responsible for any damages or losses arising from any use of this information. Morningstar content provided in the Investment Performance Report 
was prepared by others for general research purposes and are made available by ADP, Inc. ADP makes this information available solely for the purpose of providing general 
reference material and not as an investment recommendation or advice.

Investment options are available through the applicable entity(ies) for each retirement product. Investment options  
 

of ADP, Inc., One ADP Blvd, Roseland, NJ 07068 or (in the case of certain investments) ADP, Inc.

Only registered representatives of ADP BD or, in the case of certain product has executed  
a marketing agreement with ADP, Inc., may offer and sell ADP retirement products or speak to retirement plan features  
and/or investment options available in such ADP retirement product.

ADP, the ADP logo and Always Designing for People are trademarks of ADP, Inc. All other trademarks and service marks  
are the property of their respective owners. 99-5806-02-0422  ADPRS-20220322-3054  Copyright © 2020-2022 ADP,  
Inc.  All Rights Reserved. 



T. Rowe Price U.S. Treasury Money Fund - Investor Class

STRATEGY: The fund seeks maximum preservation of capital and liquidity and, consistent with these goals, the highest possible current income. 
 
The fund invests at least 80% of its net assets in U.S. Treasury securities, which are backed by the full faith and credit of the federal government, and repurchase 
agreements on such securities. The remainder is invested in other securities backed by the full faith and credit of the U.S. government. The fund will not purchase 
any security with a maturity of more than 13 months, and its weighted average maturity will not exceed 90 days.

Lord Abbett Short Duration Income Fund - Class R3

STRATEGY: The investment seeks a high level of income consistent with preservation of capital. The fund invests in various types of short duration debt (or fixed 
income) securities. It invests at least 65% of its net assets in investment grade debt securities including corporate debt securities of U.S. issuers; corporate debt 
securities of non-U.S. (including emerging market) issuers that are denominated in U.S. dollars; mortgage backed, mortgage-related, and other asset-backed 
securities; and securities issued or guaranteed by the U.S. government, its agencies and instrumentalities; and inflation-linked investments.

Invesco Core Plus Bond Fund - Class R

STRATEGY: The investment seeks total return, comprised of current income and capital appreciation. The fund invests, under normal circumstances, at least 80% 
of its net assets (plus any borrowings for investment purposes) in fixed income securities and in derivatives and other instruments that have economic 
characteristics similar to such securities. It invests primarily in investment grade fixed-income securities generally represented by the Bloomberg U.S. Aggregate 
Bond Index (the benchmark index). The fund may invest up to 30% of its net assets in foreign debt securities.

Hartford Strategic Income Fund - Class R3

STRATEGY: The investment seeks current income and long-term total return. The fund seeks to achieve its investment objective by investing primarily in domestic 
and foreign debt securities that the sub-adviser considers to be attractive from a yield perspective while considering total return. It normally invests in non-
investment grade debt securities (also known as "junk bonds") and highly rated securities.

Lord Abbett High Yield Fund - Class R3

STRATEGY: The investment seeks a high current income and the opportunity for capital appreciation to produce a high total return. The fund normally pursues its 
investment objective by investing at least 80% of its net assets, plus the amount of any borrowings for investment purposes, in lower-rated debt securities, 
including corporate debt securities and securities that are convertible into common stock or have warrants to purchase common stock. It may invest up to 20% of 
its net assets in foreign securities (including emerging market securities and American Depository Receipts ("ADRs")). The fund may invest up to 20% of its net 
assets in municipal securities.

T. Rowe Price Retirement 2010 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2010) included 
in its name and assumes a retirement age of 65.

T. Rowe Price Retirement 2015 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2015) included 
in its name and assumes a retirement age of 65.

T. Rowe Price Retirement 2020 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond funds that represent various asset classes and sectors. Its allocation among T. Rowe Price mutual funds 
will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2020) included in its name 
and assumes a retirement age of 65.

T. Rowe Price Retirement 2025 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond funds that represent various asset classes and sectors. Its allocation among T. Rowe Price mutual funds 
will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2025) included in its name 
and assumes a retirement age of 65.

T. Rowe Price Retirement 2030 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2030) included 
in its name and assumes a retirement age of 65.

T. Rowe Price Retirement 2035 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2035) included 
in its name and assumes a retirement age of 65.

T. Rowe Price Retirement 2040 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2040) included 
in its name and assumes a retirement age of 65.

All registered investment options are available by prospectus only. Since Collective Investment Trust funds (CITs) are exempt from SEC registration, a prospectus is 
not available. All investments involve risk, including loss of principal, and there is no guarantee of profits. Investors should carefully consider their objectives, risk 
tolerance, and time horizon before investing. To access a fund’s prospectus and for more information please use the Investment link at My.ADP.com or call 1-800-
695-7526 There is no assurance that any fund will meet its stated objective.
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T. Rowe Price Retirement 2045 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2045) included 
in its name and assumes a retirement age of 65.

T. Rowe Price Retirement 2050 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2050) included 
in its name and assumes a retirement age of 65.

T. Rowe Price Retirement 2055 Fund - Class R

STRATEGY: The investment seeks the highest total return over time consistent with an emphasis on both capital growth and income. The fund invests in a 
diversified portfolio of other T. Rowe Price stock and bond mutual funds that represent various asset classes and sectors. Its allocation among T. Rowe Price 
mutual funds will change over time in relation to its target retirement date. The fund is managed based on the specific retirement year (target date 2055) included 
in its name and assumes a retirement age of 65.

Invesco Equity and Income Fund - Class R

STRATEGY: The investment seeks current income and, secondarily, capital appreciation. The fund invests, under normal circumstances, at least 80% of its net 
assets (plus any borrowings for investment purposes) in equity and income securities, and in derivatives and other instruments that have economic characteristics 
similar to such securities. It invests, under normal circumstances, at least 65% of its net assets in income-producing equity investments. The fund may invest up to 
25% of its net assets in securities of foreign issuers.

Janus Henderson Balanced Fund - Class R

STRATEGY: The investment seeks long-term capital growth, consistent with preservation of capital and balanced by current income. The fund pursues its 
investment objective by normally investing 35-65% of its assets in equity securities and the remaining assets in fixed-income securities and cash equivalents. It 
normally invests at least 25% of its assets in fixed-income senior securities. The fund may also invest in money market instruments. It may invest in fixed and 
floating rate obligations with varying durations. The fund will limit its investments in high-yield/high-risk bonds to 35% of the fixed-income portion of its net 
assets.

Putnam Large Cap Value Fund - Class R

STRATEGY: The investment seeks capital growth and current income. The fund invests mainly in common stocks of U.S. companies, with a focus on value stocks 
that offer the potential for capital growth, current income, or both. Value stocks are issued by companies that the adviser believes are currently undervalued by 
the market. The adviser may consider, among other factors, a company's valuation, financial strength, growth potential, competitive position in its industry, 
projected future earnings, cash flows and dividends when deciding whether to buy or sell investments.

State Street S&P 500 Index Securities Lending Series Fund - Class IX

STRATEGY: The SSgA S&P 500 Index Fund (the "Fund") seeks an investment return that approximates as closely as practicable, before expenses, the performance 
of the S&P 500® (the "Index") over the long term. The Fund is managed using a "passive" or "indexing" investment approach, by which SSgA attempts to match, 
before expenses, the performance of the Index. SSgA will typically attempt to invest in the securities comprising the Index in the same proportions as they are 
represented in the Index. In some cases, it may not be possible or practicable to purchase all of the securities comprising the Index, or to hold them in the same 
weightings as they represent in the Index. In those circumstances, SSgA may employ a sampling or optimization technique to construct the portfolio in question. 
The Fund's returns may vary from the returns of the Index. From time to time SSgA may purchase securities that are not yet represented in the Index or sell 
securities that have not yet been removed from the Index.

T. Rowe Price Growth Stock Fund - Class R

STRATEGY: The investment seeks long-term capital growth through investments in stocks. The fund will normally invest at least 80% of its net assets (including 
any borrowings for investment purposes) in the common stocks of a diversified group of growth companies. While most assets will typically be invested in U.S. 
common stocks, the fund may invest in foreign stocks in keeping with the fund's objective. The fund is non-diversified.

Victory Sycamore Established Value Fund - Class R

STRATEGY: The investment seeks to provide long-term capital growth by investing primarily in common stocks. Under normal circumstances, at least 80% of the 
fund's assets will be invested in equity securities of companies with market capitalizations, at the time of purchase, within the range of companies comprising the 
Russell MidCap Value Index. It may invest a portion of its assets in equity securities of foreign companies traded in the U.S., including American Depositary 
Receipts and Global Depositary Receipts ("ADRs" and "GDRs").

State Street S&P MidCap Index Non Lending Series Fund - Class J

STRATEGY: The State Street S&P Mid Cap ® Index Fund (the "Fund") seeks an investment return that approximates as closely as practicable, before expenses, the 
performance of the S&P MidCap 400 Index&trade; 
(the "Index") over the long term. 
 
The Fund is managed using a "passive" or "indexing" investment approach, by which SSGA attempts to match, before expenses, the performance of the Index. 
SSGA will typically attempt to invest in the equity securities comprising the Index, in approximately the same proportions as they are represented in the Index. 
Equity securities may include common stocks, preferred stocks, depository receipts, or other securities convertible into common stock. The Fund may purchase 
securities in their initial public offerings ("IPOs"). In some cases, it may not be possible or practicable to purchase all of the securities comprising the Index, or to 
hold them in the same weightings as they represent in the Index. In those circumstances, SSGA may employ a sampling or optimization technique to construct the 
portfolio in question. 
From time to time securities are added to or removed from the Index. SSGA may sell securities that are represented in the Index, or purchase securities that are not 
yet represented in the Index, prior to or after their removal or addition to the Index. 
The Fund may at times purchase or sell index futures contracts, or options on those futures, or engage in other transactions involving the use of derivatives, in lieu 
of investment directly in the securities making up the Index or to enhance the Fund's replication of the Index return. The Fund's return may not match the return of 
the Index.

All registered investment options are available by prospectus only. Since Collective Investment Trust funds (CITs) are exempt from SEC registration, a prospectus is 
not available. All investments involve risk, including loss of principal, and there is no guarantee of profits. Investors should carefully consider their objectives, risk 
tolerance, and time horizon before investing. To access a fund’s prospectus and for more information please use the Investment link at My.ADP.com or call 1-800-
695-7526 There is no assurance that any fund will meet its stated objective.
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JPMorgan Mid Cap Growth Fund - Class R2

STRATEGY: The investment seeks growth of capital. Under normal circumstances, at least 80% of the fund's assets will be invested in equity securities of mid cap 
companies, including common stocks and debt securities and preferred securities that are convertible to common stocks. "Assets" means net assets, plus the 
amount of borrowings for investment purposes. The fund invests primarily in common stocks of mid cap companies which the fund's adviser believes are capable of 
achieving sustained growth.

Fidelity Advisor Small Cap Value Fund - Class M

STRATEGY: The investment seeks capital appreciation. The fund invests primarily in common stocks. It invests at least 80% of assets in securities of companies 
with small market capitalizations. The fund invests in securities of companies that Fidelity Management & Research Company LLC (FMR) believes are undervalued 
in the marketplace in relation to factors such as assets, sales, earnings, growth potential, or cash flow, or in relation to securities of other companies in the same 
industry (stocks of these companies are often called "value" stocks). It invests in domestic and foreign issuers.

Delaware Small Cap Core Fund - Class R

STRATEGY: The investment seeks long-term capital appreciation. The fund invests primarily in stocks of small companies that its investment manager believes 
have a combination of attractive valuations, growth prospects, and strong cash flows. Under normal circumstances, at least 80% of the fund's net assets, plus the 
amount of any borrowings for investment purposes, will be in investments of small-capitalization companies (80% policy). The fund's manager considers small-
capitalization companies to be companies within the market capitalization range of the Russell 2000 Index at the time of purchase.

Delaware Ivy Small Cap Growth Fund - Class R

STRATEGY: The investment seeks to provide growth of capital. The fund seeks to achieve its objective by investing, under normal circumstances, at least 80% of 
its net assets in common stocks of small-capitalization companies. For purposes of this fund, small-capitalization companies typically are companies with market 
capitalizations similar to those of issuers included in the Russell 2000 Growth Index over the last 13 months at the time of acquisition.

Franklin International Growth Fund - Class R

STRATEGY: The investment seeks long-term capital appreciation. The fund invests predominantly in equity securities, primarily common stock, of mid- and large-
capitalization companies located outside the U.S., including developing or emerging market countries. The fund may invest up to 20% of its net assets in emerging 
market countries. Mid- and large-capitalization companies are generally companies with market capitalizations of greater than $2 billion.

American Funds New Perspective Fund - Class R2E

STRATEGY: The investment seeks long-term growth of capital. The fund seeks to take advantage of investment opportunities generated by changes in 
international trade patterns and economic and political relationships by investing in common stocks of companies located around the world. In pursuing its 
investment objective, it invests primarily in common stocks that the investment adviser believes have the potential for growth.

ADDITIONAL DISCLOSURES

© 2020 Morningstar, Inc. All Rights Reserved. The information contained herein: (1) is proprietary to Morningstar and/or its content providers; (2) may not be 
copied or distributed; and (3) is not warranted to be accurate, complete or timely. Neither Morningstar nor its content providers are responsible for any damages or 
losses arising from any use of this information. Past performance is no guarantee of future results.

Expressed in percentage terms, Morningstar's calculation of total return is determined each month by taking the change in monthly net asset value, reinvesting all 
income and capital - gains distributions during that month, and dividing by the starting NAV. Reinvestments are made using the actual reinvestment NAV, and daily 
payoffs are reinvested monthly.

The Investment Strategy is provided by Morningstar® for all publicly traded mutual funds. Investment Strategy information for money market funds and certain 
other types of funds are provided by the respective fund manager.

Investment Type Definitions:

The investment types are four broad investment categories; each fund is categorized based on where the fund is listed in Morningstar, Inc.'s investment category. 
Income: money market, stable value, and fixed income investment funds. Growth and Income: balanced and lifestyle investment funds. Growth: large and 
mid capitalization investment funds. Aggressive Growth: small capitalization, specialty, foreign stock and world stock investment funds.

The Morningstar Category identifies funds based on their actual investment styles as measured by their underlying portfolio holdings(portfolio statistics and 
compositions over the past three years).If the fund is new and has no portfolio, Morningstar estimates where it will fall before assigning a more permanent 
category. When necessary, Morningstar may change a category assignment based on current information.
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ROLLOVER  FORM  –  280

Social  Security  #: - -
Employee  Name:

Last, First, Middle

Address:
Street Apt. # / PO Box #

-
City State Zip Code

Birth  Date: - - Hire  Date: - -
Month Day Year Month Day Year

Phone #: - -

  
 

House Works LLC 401(k) Plan 

2  1

ROLLOVER INSTRUCTIONS I 

This form is used to invest prior plan money into your current retirement plan. Generally, you can roll over assets from these types of plans: Qualified Plans (Including 
401(k) Plans), SIMPLE IRAs in existence for at least 2 years, Conduit and Traditional IRAs (taxable non- Roth distributions only), 457(b) plans, and 403(b) tax sheltered 
annuity contracts. 
Please note: if available, your existing Investment Allocations will be used. Otherwise monies will be invested in the Plan’s Default Fund. 
STEP 1. Check (✓) the appropriate box to identify the source of this Rollover. 
STEP 2. Request a certified or bank check for your rollover mailed to your home address. Please include the last four digits of your Social Security Number and 

Plan Number on the check made payable to Reliance Trust Company.Personal checks will be returned. 
STEP 3. Gather Required Rollover Documentation 
 All rollovers must be from an eligible retirement plan source. Attach one of the following in support of this: 

• Statement of distribution 
• Most recent account statement  

STEP 4. Read the acknowledgment, and then sign and date the form. 
Note: If you have not previously enrolled in the Plan, you must complete a Beneficiary Form and give it to your Plan Administrator. Do not send to ADP. 

ROLLOVER AMOUNT/SOURCE II 

A. This rollover is a distribution from one of the following eligible rollover sources: (Select one type of plan or account.) 
  Prior Employer Plan 
  Individual Retirement Account (IRA) 
 If Qualified Plan, is this rollover from a related employer? (Most rollovers are from plans maintained by an unrelated employer.) 

  an Unrelated Employer   a Related Employer 
  Note: If you do not check a box, we will understand you have certified that the rollover is from an unrelated employer. 
B. Select rollover type:  
  Before-Tax $  .  
    TOTAL ROLLOVER AMOUNT 

  Roth 401(k) $  .  = $  .  + $  .  
    TOTAL ROLLOVER AMOUNT    Contributions   Earnings 

  Year Roth 401(k) contributions began: (if not provided, ADP will use the year this rollover contribution is received) 20___ 
NOTE: Rollovers of Roth 401(k) monies may only be made via direct rollover and may not be rolled over from an IRA. Please refer to the distribution statement 
provided by your prior 401(k) provider for this information. 

PARTICIPANT ACKNOWLEDGMENT, ROLLOVER INVESTMENT DIRECTION AND SIGNATURE  III 

I have read and understand the Summary Plan Description, agree to the Plan provisions, received the Fee Disclosure Statement and reviewed and understand the 
fund prospectuses/descriptions, including the funds’ objectives, risks, expenses and charges. By signing this form, I certify that: 

• I am rolling over these funds within 60 days of the date I received them from an eligible employer plan or IRA (not applicable to direct rollovers). 
• The rollover is from the source indicated and has not been combined with any money that would disqualify it. 
• No portion of this rollover contribution represents amounts received as a hardship distribution, required minimum distribution or periodic payment from 

another employer plan. 
• I have attached the required documentation. 

How your money will be invested: I understand that if I do not have a plan account one will be established for my rollover contribution and invested in the plan 
default fund. Once my account has been established, I will be mailed my account access information and can make investment allocation changes through the 
plan website or Voice Response System. If I already have a plan account established, I direct that my rollover contribution be invested in accordance with my 
investment election on file.  
Many investment companies have excessive trading and/or redemption fee policies for certain investments to eliminate or reduce the negative effects of short-term 
trading and market timing. When possible, ADP Retirement Services implements the investment company’s market timing policy (as disclosed in the prospectus). 
However, in some circumstances ADP may impose a different policy than listed in the prospectus at the request or with the agreement of a fund company. Your plan 
investment options may be subject to these policies. See your plan website for your plan’s fund policies and additional information. 



 

280-126

Signature of Employee/Participant Date

Recordkeeping Plan #: !!!!!!

    

  

  

    

 

    

Regular Mail: Overnight Mail: 
ADP NJ CRS ADP C/O FIS  
PO Box 13399 Attention: Lockbox 13399 
Newark, NJ 07101-3399 Lockbox Dept Suite E 
 100 Grove Road 
 West Deptford, NJ 08066 

Forward form with check to: 

6 8 3 1 1 9 

6 8 3 1 1 9 _ R O L L F O R M _ 0 3 / 3 0 / 2 3 
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Centro de recursos integrados de ADP
El camino hacia la jubilación a veces tiene sus giros y vueltas. De usted depende tomar las mejores 
decisiones en distintas etapas de su vida 

ADP Retirement Services le ofrece recursos de información para la planificación de su jubilación. 
Tómese tiempo para leer la amplia información suministrada o simplemente para ver los temas 
que más le interesan. Puede entrar al sitio haciendo clic aquí o leyendo el código QR con una cámara 
u otro tipo de lector de códigos.

CONOCIMIENTO FINANCIERO

SALUD Y BIENESTAR

HOGAR Y FAMILIA
AHORRO PARA EL FUTURO

 DISFRUTAR LA JUBILACIÓN

401(k) 
METAS

EFECTIVO
COMENZAR TEMPRANO

TRANSFERENCIAS

BONOS DEL MERCADO

ACCIONES DEL MERCADO
AHORROS DE EMERGENCIA

SEGURO DE VIDA AHORROS 529

INFLACIÓN

ASEGURANZA
INVERSIONES

PRESUPUESTO

LISTAS

SEGURO SOCIAL

ADP facilita las 
transferencias  
de otras cuentas.

¿Tiene una cuenta de jubilación de un empleador anterior?  
Si así fuera, considere transferir dicha cuenta a su nuevo plan 
de jubilación para que pueda ahorrar tiempo, podra seguir  
el progreso de su cuenta fácilmente y otras cosas. 

PARA COMENZAR, HAGA CLIC EN EL VÍNCULO TITULADO 
CONSOLIDATE ACCOUNTS EN LA PÁGINA INICIAL DE  
SU CUENTA DE JUBILACIÓN O EN LA APLICACIÓN ADP 
MOBILE SOLUTIONS APP.

ADP Achieve Engagement Hub
The journey to retirement is often full of twists and turns. It’s up to you to make financial 
choices that work for you, at different times of your life. 

ADP Retirement Services provides you with informative resources for your retirement 
planning needs. Be sure to take some time to navigate through the wealth of 
information provided or simply view the content most appealing to you. You can access 
the site by clicking here or by scanning the QR code from your camera or QR code reader. 

FINANCIAL LITERACY

HEALTH AND WELFARE

HOME AND FAMILY
SAVING FOR THE FUTURE

ENJOYING RETIREMENT

401(k) 
GOALS

CASH
STARTING EARLY

ROLLOVER

BONDS

STOCKS
EMERGENCY FUND

LIFE INSURANCE

529 SAVINGS

INFLATION

INSURANCE

INVESTING

BUDGETING

CHECKLISTS

SOCIAL SECURITY

ADP makes 
rollovers easy.

Do you have a retirement account from a previous employer? 
If so, consider rolling it over to your new retirement plan  
so you can save time, easily track your progress and more!  

TO GET STARTED, CLICK ON THE CONSOLIDATE 
ACCOUNTS TILE FROM YOUR RETIREMENT HOME PAGE 
OR FROM THE ADP MOBILE SOLUTIONS APP.



 

9   De FORTUNE Magazine, February 1, 2021. ©2020 Time Inc. Empleado bajo licencia. FORTUNE y The World’s 
Most Admired Companies son marcas registradas de Time Inc. y se emplean bajo licencia. FORTUNE y Time Inc. 
no están afiliadas ni patrocinan los productos y servicios de ADP, Inc.

Las opciones de inversiones se ofrecen por prospecto únicamente. No hay prospectos disponibles de Collective 
Investment Trust funds ya que está exento de registro en la SEC. Toda inversión involucra riesgos, incluyendo 
pérdida de capital y la ausencia de garantía de ganancias. Todo inversionista debe considerar sus objetivos, tolerancia 
al riesgo y plazos antes de tomar decisiones sobre inversiones. Para obtener el prospecto de un fondo y más 
información llamar al [#72 Voice Response Number]. 

ADP, Inc. posee y opera ADP.com y la aplicación ADP Mobile Solutions App. 

ADP, Inc. es un administrador de planes de jubilación que no está asociado a su empleador. La entrega de este 
material por parte de ADP, Inc., sus afiliadas y sus empleados (“ADP”) constituye simplemente un servicio de 
información para su compañía, según los términos del contrato entre ADP y su empleador. ADP Retirement Services 
no representa ni promueve los servicios de terceros, ni representa o asume ninguna responsabilidad sobre la 
veracidad y/o el contenido de estos materiales, a excepción de los casos en que dichos materiales mencionan 
específicamente a ADP y/o sus servicios. El acceso a la cuenta de jubilación vía Internet, VRS y Participant Service 
Team son servicios ofrecidos por ADP Retirement Services. 

La descripción de las características y los beneficios del plan depende de la documentación del mismo. En el caso 
de conflicto de interpretación, el documento del plan tomará precedencia.

Las opciones de inversión se ofrecen a través de las entidades representativas de cada producto de jubilación. Las 
opciones de inversión de “ADP Direct Products” se ofrecen a través de ADP Broker-Dealer, Inc. (ADP BD, miembro de 
FINRA), una compañía afiliada de ADP, Inc., One ADP Blvd, Roseland, NJ 07068 o (en el caso de ciertas inversiones) 
ADP, Inc. Solamente representantes autorizados de ADP BD pueden ofrecer y vender productos y servicios ADP,  
o explicar las características de un plan de jubilación y/o las opciones de inversión ofrecidos en los productos 
ADP. Los representantes autorizados de ADP Broker-Dealer, Inc. no ofrecen asesoramiento de inversiones, 
impositivo ni jurídico a nivel individual. Consulte dichos temas con su propio asesor profesional. 

ADP, el logotipo ADP y Always Designing for People son marcas registradas de ADP, Inc. Todas las demás marcas 
comerciales y marcas de servicio son propiedad de su perspectivo propietario. 99-5806-P-SP-0422  
ADPRS-20220322-3054  Copyright © 2020-2022 ADP, Inc.  Todos los derechos reservados. 

ADP RETIREMENT SERVICES 	71 Hanover Road  Florham Park, NJ 07932 	< 	www.adp.com

¿Quién es ADP Retirement Services? 
ADP Retirement Services es el proveedor de servicios y administrador del plan de jubilación de su compañía. Nos dedicamos 
a suministrar información para la planificación de jubilaciones y las herramientas y recursos necesarios para ayudarlo a invertir.

ADP Retirement Services es parte de ADP, Inc., que es un proveedor global de soluciones de gestión de recursos humanos 
[Human Capital Management (HCM)] que abarca recursos humanos, liquidación de sueldos, búsqueda de personal, gestión impositiva 
y administración de beneficios. Somos expertos en servicios empresariales contratados, estudios analíticos y cumplimiento jurídico.

Durante casi 70 años, ADP ha ocupado la vanguardia en la determinación de las soluciones del futuro para empresas. ADP se enorgullece  
de haber sido nombrada por FORTUNE Magazine en la lista de las compañías más admiradas del mundo (“World’s Most Admired Companies”) 
durante 15 años consecutivos.9

8    From FORTUNE Magazine, as of February 1, 2021. ©2020 Time Inc. Used under license. FORTUNE and The World’s 
Most Admired Companies are registered trademarks of Time Inc. and are used under license. FORTUNE and Time Inc. 
are not affiliated with, and do not endorse products or services of, ADP, Inc.

All registered investment options are available by prospectus only. Since Collective Investment Trust 
funds are exempt from SEC registration, a prospectus is not available. All investments involve risk, 
including loss of principal, and there is no guarantee of profits. Investors should carefully consider 
their objectives, risk tolerance, and time horizon before investing. To access a fund’s prospectus 
and for more information please call [#72 Voice Response Number]. There is no assurance that any fund 
will meet its stated objective.

ADP, Inc. owns and operates ADP.com and the ADP Mobile Solutions App. 

ADP, Inc. is a retirement plan record keeper and is not associated with your employer. By delivering this material, ADP, Inc., 
its affiliates and their employees (“ADP”) are merely providing an educational service to your company in accordance 
with the terms of ADP’s contract with your employer. ADP Retirement Services is not making any representations 
about or promoting the services of any third party, nor making any representations about or assuming any responsibility 
for the accuracy and/or content of these materials, except to the extent such materials specifically address or mention 
ADP and/or its services. Online retirement account access, VRS and Participant Service Team are services offered 
by ADP Retirement Services. 

Descriptions of plan features and benefits are subject to the plan document. The plan document will govern in the event 
of any inconsistencies.

Investment options are available through the applicable entity(ies) for each retirement product. Investment options 
in the “ADP Direct Products” are available through either ADP Broker-Dealer, Inc. (ADP BD), Member FINRA, an affiliate 
of ADP, Inc. One ADP Blvd, Roseland, NJ 07068 or (in the case of certain investments) ADP, Inc. Only licensed 
representatives of ADP BD may offer and sell ADP retirement products and services or speak to retirement plan 
features and/or investment options available in any ADP retirement products. Registered representatives of ADP 
Broker-Dealer, Inc. do not offer investment, tax or legal advice to individuals. Please consult with your own advisors 
for such advice. 

ADP, the ADP logo and Always Designing for People are trademarks of ADP, Inc. All other trademarks and service 
marks are the property of their respective owners.  99-5806-P-0422  ADPRS-20220322-3054  
Copyright © 2020-2022 ADP, Inc. All Rights Reserved. 
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Who is ADP Retirement Services? 
ADP Retirement Services is the service provider or recordkeeper for your company’s retirement plan. We are dedicated  
to providing you with retirement planning information and the tools and resources necessary for you to invest in yourself. 

ADP Retirement Services is part of ADP, Inc., a comprehensive global provider of Human Capital Management (HCM)  
solutions that unite human resources, payroll, talent, time, tax and benefits administration, and is a leader in business 
outsourcing services, analytics and compliance expertise. 

For over 70 years, ADP has led the way in defining the future of business solutions. ADP is proud to be named 
to FORTUNE Magazine’s “World’s Most Admired Companies®” list for 15 consecutive years.9
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RETIREMENT SERVICES

Beneficiary Designation Form - 205

Plan Name: _________________________________________________________________________________________________________________

Social Security #: _________________________________________

Employee Name: (Last)____________________________________________________  (First)__________________________ (Middle Initial) __________

Current Marital Status:  Single          Married          Divorced          Legally separated or abandoned (Must provide court order to Plan Administrator)

1  Beneficiary Instructions
The Beneficiary Designation Form is used to designate the recipient of your account balance upon your death. This form must be completed by all employees 
when completing the Enrollment Form or Rollover Form (if not previously enrolled).
 Section 2: A primary beneficiary must and a secondary beneficiary may be designated. If you are married, your spouse must be the sole primary beneficiary, 
unless your spouse approves otherwise and signs the waiver below. If the primary beneficiary(ies) predeceases you, the secondary beneficiary(ies) will 
receive the account balance. You must attach an additional beneficiary form(s), if you elect to designate more than two primary and/or more than two 
secondary beneficiaries. Please ensure all primary beneficiaries’ benefit percentages total 100%.
Also, ensure all secondary beneficiaries’ benefit percentages total 100%. Please note that a Joint Primary Beneficiary can be the same person named as the 
secondary beneficiary. Sign and date the form upon completion.
Section 3: If you are legally married and have chosen a primary beneficiary other than your spouse, Section 3 must be completed and notarized.

2  Beneficiary Designation

Primary Beneficiary
SSN#: _________________________________________________

Name: _________________________________________________ 
 Last, First, Middle

Address: _________________________________________________ 
 Street

 _________________________________________________
 Apt. # / PO Box #

 _________________________________________________
 City, State, Zip

Relationship:  ______________________________________________

Birth Date: ____________________________   _______%
       Month                    Day                      Year

Secondary Beneficiary
SSN#: _________________________________________________

Name: _________________________________________________ 
 Last, First, Middle

Address: _________________________________________________ 
 Street

 _________________________________________________
 Apt. # / PO Box #

 _________________________________________________
 City, State, Zip

Relationship:  ______________________________________________

Birth Date: ____________________________   _______%
       Month                    Day                      Year

SSN#: _________________________________________________

Name: _________________________________________________ 
 Last, First, Middle

Address: _________________________________________________ 
 Street

 _________________________________________________
 Apt. # / PO Box #

 _________________________________________________
 City, State, Zip

Relationship:  ______________________________________________

Birth Date: ____________________________   _______%
       Month                    Day                      Year

SSN#: _________________________________________________

Name: _________________________________________________ 
 Last, First, Middle

Address: _________________________________________________ 
 Street

 _________________________________________________
 Apt. # / PO Box #

 _________________________________________________
 City, State, Zip

Relationship:  ______________________________________________

Birth Date: ____________________________   _______%
       Month                    Day                      Year

If none of my designated beneficiaries are living at the time of my death, or I have not designated a beneficiary, then any distribution of my plan accounts shall 
be payable to a default beneficiary or beneficiaries in accordance with the terms of the plan. If any primary or contingent beneficiary dies before me, his or her 
interest and the interest of his or her heirs shall terminate completely, and the percentage share of any remaining beneficiary(ies) shall be increased on a pro 
rata basis. If no primary beneficiary survives me, the contingent beneficiary(ies) shall acquire the designated share of my plan balance.

    
Signature of Employee/Participant        Date

3  Spousal Consent (Do not complete if your spouse is the sole beneficiary.)
I hereby consent to the above designation by my spouse of a beneficiary other than me under the Plan and I understand that my spouse’s election is not valid 
unless I consent to it, and that my consent is irrevocable unless my spouse revokes the election. I have read the instructions above and understand that by 
consenting to the above designation, either (i) no benefit from the Plan will be payable to me upon my spouse’s death or (ii) only a partial benefit from the Plan 
will be payable to me upon my spouse’s death if a Joint Primary Beneficiary Designation was elected above. 

    
Signature of Spouse           Date

Acknowledgment of Witness:
I hereby acknowledge that ____________________________________________, to me known personally, appeared before me on the _______ day of 
________________(mo), __________(yr) and subscribed his/her name above and acknowledged to me that he/she did so as his free and voluntary act and 
deed for the uses and purposes set forth in this beneficiary designation form.
Notary Public for the State/Commonwealth of: _________________________________________________ Affix Seal Here
My commission expires:_______________________________ County of: ___________________________

Recordkeeping Plan #: 
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RETIREMENT SERVICES

Contacting ADP Participant Services by telephone: 

Toll-Free: 800-695-7526 Operators are available  
Monday – Friday, between the hours of 8 am to 9 pm EST

Accessing your account online:

ADP Retirement Services Participant Website: www.mykplan.com. A USER Id and Password is required to access this site.  
If you are currently a participant in your company’s 401(k) plan, you can register for a USER Id and Password on the website.

Accessing your account on your smartphone:

The ADP Mobile App. You may download the App from the Apple App Store® and Google Play®¹

What is a 401(k) Plan?  

A 401(k) plan is a qualified employer-sponsored retirement plan that eligible employees may enroll into to make salary-deferred 
contributions on a post-tax and/or pretax basis.  

In the case of a pre-tax or traditional 401(k), earnings saved in the plan will accrue on a tax-free basis. Funds may be withdrawn  
from your account, without penalty, after you reach the age of 59½ (or upon your disability or death). 

If a Roth 401(k) or post-tax salary-deferred feature is offered through your company’s 401(k) plan, qualified distributions of these 
savings can be withdrawn tax-free after you retire — as long as you meet the following requirements: 

1. A distribution from your Roth Account that occurs at least 5 years after you made your first Roth contribution to the plan, AND 

2. After you attain the age of 59½ (or upon your disability or death). 

Who is ADP?

For nearly 70 years, ADP has helped lead the way in defining the future of business solutions. ADP is proud to be named to  
FORTUNE Magazine’s “World’s Most Admired Companies®” list for 12 consecutive years.²

We are a comprehensive global provider of Human Capital Management (HCM) solutions that unite Human Resources, payroll, talent, 
time, tax and benefits administration, and a leader in business outsourcing services, analytics and compliance expertise. 

ADP Retirement Services currently provides 401(k) plan services to over 85,000 clients and helps nearly 2 million participants  
save for their future retirement.³

ADP is likely to be your payroll provider, as well. If that is the case, your company provides your payroll information to ADP so your 
paycheck can be processed each pay period. ADP Retirement Services is also the record keeper for your company’s 401(k) plan 
and has access to your payroll information so that the correct salary-deferred savings can be deposited to your retirement savings 
account each pay period. 

Answers to any questions that you may have regarding your 401(k) 
account or getting access to the information in your account can  
be accomplished through the following ways: 



How do I access my account?

You can log into the ADP Retirement Services Participant Website at www.mykplan.com (available in English only) or call ADP 
Participant Services at 800-695-7526, Monday – Friday, between the hours of 8 am to 9pm EST, for bilingual support.   
You can also download the ADP Mobile Solutions application from the Apple App Store® or Google Play Store® to your smart phone..  
The application is free-to use and you can adjust the language settings within the App to your native language preference.⁴

Who can access my account? 

Only YOU have the ability to make changes to your account.  By accessing your account through the ADP Retirement Services 
Participant Website at www.mykplan.com, or through the ADP Mobile App, you have the ability to:

1. Make changes to the amount of contributions being deposited to your retirement savings account; 

2. Determine how your funds are invested;

3. Take out a loan (if available through your plan); or

4. Close out your account.  

No one else will have the ability to make these changes for you.   

How do I change the amount I contribute to my retirement plan?

From the “Overview” page of the ADP Retirement Services Participant website at www.mykplan.com or the ADP Mobile App  
and follow these steps:

1. Click the “Contributions” navigation option on the desktop version of the website or select the “Contributions” tab  
drop down menu in the ADP Mobile App;

2. Choose “Change My Contribution Amount.”

3. Determine the new amount you wish to contribute, and then click the “Submit” button to record your transaction.

4. Changes to your contribution amounts will not be processed until you receive a confirmation number at the end  
of the transaction.

5. You will also receive a confirmation via email that your new contributions have been acknowledged.

It may take up to two payroll cycles for the new contribution amount to appear in your paycheck.

How do I decline the Auto Enrollment election of my company’s 401k benefit?

If you are currently participating in your company’s Automatic Enrollment feature and would like to decline this election,  
simply log into www.mykplan.com or access your account through the ADP Mobile App and follow these steps:

1. Click the “Home” link in the top navigation bar.

2. Click “Decline Enrollment.” 

3. You can also request a paper enrollment form from your Human Resource manager and choose “Decline Enrollment”  
in Section III of the form. 

4. Additionally, you can call the Participant Support Line at 800-695-7526, Monday – Friday, between the hours of  
8 am to 9 pm EST, to decline enrollment, verbally, with a service representative. 

Frequently Asked Questions you may have about 401(k) plans



Who receives the money in my Retirement Savings Account if I pass away?

It is up to you to determine the beneficiary for your retirement savings account. A beneficiary is a person or entity, which will be paid 
the proceeds from your account upon your death. You can identify this individual or other family members by completing a Beneficiary 
Designation form or walking through the steps to complete a request on the ADP Retirement Services Website at www.mykplan.com.  

Definitions and rules around Beneficiaries 

The term “Spouse” refers to a person of the opposite sex or the same sex to whom you are legally married. 

If you are married, your beneficiary will be your surviving spouse at the time of your death. However, exceptions can be made to 
this rule. In order to do so, your spouse must consent to you designating another person or entity as the named beneficiary of your 
account. This must be done so in writing and properly witnessed by a notary public. Once this requirement has been met, the proceeds 
of your account will be paid to the beneficiary you have designated.

If you are unmarried and designate a non-spouse as beneficiary, such designation will automatically be revoked upon entering into a 
new marriage or remarriage. 

Common Law Marriage refers to a person of the opposite sex with whom you live with for an extended period of time. The terms of 
Common Law Marriage are defined by the laws of your State. Some States will recognize a partner from Common Law Marriage as a 
beneficiary for your account. Please check with the laws of your State to see if you meet these requirements.  

You can update beneficiary information through the ADP Retirement Services Participant Website at www.mykplan.com.  
Follow these simple steps: 

1. From the Overview page, select the “My Account” navigation bar option,

2. Then choose the “Manage My Beneficiaries” options. 

3. Walk through the on-screen questions to complete this process.

4. You can also complete a paper beneficiary form that you can obtain from your company’s Human Resource manager  
or by calling ADP Retirement Services at 800-695-7526, Monday – Friday, between the hours of 8 am to 9 pm EST.

Can I designate someone who lives outside of the United States, or a person who does not have a Social Security Number,  
to be my beneficiary?

Yes, you can designate anyone that you choose to be a beneficiary to receive the savings from your account. You will need to  
provide detailed contact information of the individual so that the monies can be distributed to them properly upon your death. 
Savings withdrawn from this account are still subject to applicable to State and US Federal taxes.  

Can I take a loan from my 401(k) account?

You may be able to take a loan out from your retirement savings account, if this feature is available under your company’s  
401(k) plan. There may be restrictions to the amount of savings that you can withdraw from the account. Please review  
the ADP Retirement Services Participant Website at www.mykplan.com for more information. 

Frequently Asked Questions you may have about 401(k) plans



Additional details about 401(k) loans

If you take a loan from your 401(k), you are responsible for paying the entire proceeds from the loan back. Payments that are made to the 
loan are deposited back into your retirement savings account. These loan payments are made through an additional deduction each pay 
period and will be reflected in your paystub until the proceeds from the loan are paid off. Interest is also charged for the loan and that 
charge is also included in the payroll deduction. Essentially, when you take a loan from your 401(k), you pay the proceeds  
of the loan — plus the interest — back to yourself. 

There is also a one-time processing fee associated with taking a loan from your retirement savings account. This will be deducted from 
your paystub.

If you fail to pay back the entire loan amount, the remaining balance of the withdrawal will be considered a cash out of your savings. If 
the withdrawal was made prior to age 59 ½, the funds are taxed as regular income — plus, you will be charged a 10% early withdrawal 
penalty. You can call ADP Participant Services for questions and assistance in processing a loan request at 800-695-7526, Monday – 
Friday, between the hours of 8 am to 9 pm EST, or you can visit the ADP Retirement Services Participant website at www.mykplan.com.

What happens to my money if I leave the company?

The money in your retirement savings account belongs to you and you have complete control of your money if ever you decide to leave 
your current employer.  There are several distribution options available to you if you move onto another job:

1. You can leave your savings in the existing retirement savings account. Doing so avoids current taxes and withdrawal penalties while 
in the plan and continues tax-deferred growth opportunities. However, no additional contributions can be made to the account; 
investment options are limited to those within that Plan; and certain plans may not allow you to leave your account where it is —  
if the balance does not meet the plan’s threshold requirements.

2. You may be able to roll the money from this savings account over to another company 401k plan. Doing so avoids current taxes and 
withdrawal penalties while in the plan; continues tax-deferred growth opportunities; and offers the ability to consolidate retirement 
funds. However, the new Plan Administrator will need to determine if a rollover into the new plan is possible.

3. You can the roll savings into an IRA. Doing so avoids current taxes and withdrawal penalties while in the plan; continues tax-deferred 
growth opportunities; and offers the ability to consolidate retirement funds. However, annual fees for the IRA may be higher  
and there is no ERISA protection against claims of creditors.

4. You cash out your balance. Withdrawing retirement savings provides immediate access to the funds within the account. However, 
withdrawn savings are subject to Federal and State taxes (if applicable) in addition to possible withdrawal penalties. 

Please contact ADP Participant Services at 800-695-7526, Monday – Friday, between the hours of 8 am and 9 pm EST,  
for any additional questions you may have.

Am I taxed when the account is closed?

At some point, you will pay taxes to withdraw the money from your retirement savings account. Any funds withdrawn after age 59 ½ are 
taxed as regular income, based on your current tax rate at the time of the withdrawal. If you try to take money out of your 401(k) before 
you turn 59 1/2, the funds are taxed as regular income — plus, you will be charged a 10% early withdrawal penalty, unless  
the withdrawal meets the following criteria:

1. The withdrawal qualifies as a hardship;

2. The withdrawal is used for unreimbursed medical expenses;

3. The withdrawal is used to pay health insurance premiums while unemployed for at least 12 weeks;

4. The withdrawal is related to a total disability; or

Payments are being made from the withdrawn funds for qualifying higher education expenses. 

Frequently Asked Questions you may have about 401(k) plans



What happens to my money if I leave the country?

If you’re under age 59 ½, even though you’re leaving the country, IRS tax rules will follow your plan wherever you go. Because 
penalties for early withdrawals are high, be sure to review your particular situation with your financial advisor prior to withdrawing 
any funds. 

Any funds withdrawn after age 59 ½ are taxed as regular income, based on the current tax rate at the time of the withdrawal. 
Individuals who withdraw funds under age 59 1/2 will pay a 10% penalty on the withdrawn funds, unless the withdrawal meets  
the following criteria:

5. The withdrawal qualifies as a hardship;

6. The withdrawal is used for unreimbursed medical expenses;

7. The withdrawal is used to pay health insurance premiums while unemployed for at least 12 weeks;

8. The withdrawal is related to a total disability; or

9. Payments are being made from the withdrawn funds for qualifying higher education expenses.

Does enrolling in my company 401(k) plan affect participation in State or Federal assistance programs?

Participating in your company’s 401(k) plan could affect your eligibility for State and Federal assistance programs.  Please contact the 
office where you received benefits for more information to see if participating in your company’s 401(k) plan will adversely  
affect these benefits.  

Who can I contact with questions about my 401(k) account?

You can speak with an ADP Retirement Services Representative3 by calling 800-695-7526, Monday – Friday,  
between the hours of 8 am – 9 pm EST.  Foreign language support is included in this service.

Unless otherwise disclosed or agreed to in writing with a client, ADP, LLC and its affiliates (ADP) do not endorse or recommend 
specific investment companies or products, financial advisors or service providers; engage or compensate any financial advisor  
or firm for the provision of advice; offer financial, investment, tax or legal advice or management services; or serve in a fiduciary 
capacity with respect to retirement plans. Investment options are available through the applicable entity(ies) for each retirement 
product. Investment options in the “ADP Direct Products” are available through either ADP Broker-Dealer, Inc. (Member FINRA), 
an affiliate of ADP, LLC, One ADP Blvd, Roseland, NJ (ADP BD) or (in the case of certain investments) ADP, LLC. Only licensed 
representatives of ADP BD or, in the case of certain products, of a broker-dealer firm that has executed a marketing agreement  
with ADP, LLC may offer and sell ADP retirement products and services or speak to retirement plan features and/or investment 
options available in any ADP retirement products. 

Nothing in these materials is intended to be, nor should be construed as, advice or a recommendation for a particular situation or plan. 

ADP RETIREMENT SERVICES  71 Hanover Road  Florham Park, NJ 07932

ADP, the ADP logo and Always Designing for People are trademarks of ADP, LLC. iPhone, iPad, iPod touch, iOS, and Apple App Store 
are registered trademarks of Apple Inc. All other trademarks and service marks are the property of their respective owners.  
99-5470-P-0619 ADPBD-20190326-0706 Copyright © 2019 ADP, LLC. All Rights Reserved.

1. ADP Mobile App Minimum system requirements: The ADP Mobile App is available on the following devices: iPhone®, iPad®, iPod touch® iOS v7.0 or higher,  
Android™ v4.4 or higher.

2. From FORTUNE Magazine, as of February 1, 2018.©2018 Time Inc. Used under license. FORTUNE and The World’s Most Admired Companies are registered trademarks  
of Time Inc. and are used under license. FORTUNE and Time Inc. are not affiliated with, and do not endorse products or services of, ADP, LLC.

3. As of December 31, 2018.

4. Customer Service Representatives are employed by ADP Broker-Dealer, Inc., an affiliate of ADP, LLC, One ADP Boulevard, Roseland, NJ 07068. Member FINRA. 
Registered representatives of ADP Broker-Dealer, Inc. do not offer investment, tax or legal advice to individuals. Please consult with your own advisors for such advice.
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